UNITED

INTERNATIONAL
ugj|£§m PRIVATE SCHOOL

Subject: Academic Year 2026-2027 Policies Date : 29%" August, 2026

Dear Parents,

Warm greetings and welcome to the new academic year 2026—-2027. Kindly find the following important

issues to ensure a smooth enrolment of your child:

1. Uniforms

Students must wear formal uniform along the week.
Sports uniform is allowed only for the days of P.E classes. See Policy No. 1

2. Books

All textbooks have to be kept in the classrooms after writing names on.
Students can take text books home only on Friday

3. Notebooks
KG1 - Grade 4:

A5 size notebooks (one for English (4 lines), one for Science, and one for Math).
One notebook of 200 pages for MOE subjects (Arabic, Social, Islamic).

Grade 5 — Grade 8:

A4 size notebooks (one for English (1 line /single line), one for Science, and one for Math).
One notebook of 200 pages for MOE subjects (Arabic, Social, Islamic).

4. Attendance & Punctuality

Regular attendance and a must on-time arrival are mandatory at or before 7:30 am.

Absences and lateness will be monitored according to school policies.

Absences cannot be granted without formal excuse (lliness, travelling for emergencies, or outside
official activities with documents as evidence.) See Policy No. 2.

Absences on Friday will be counted by 2 days.

5. School Bags Policy

School bag policy shared by school must be followed. See Policy No. 3

6. Lunch Policy

School will provide a canteen this year for students. You may see the attached list of provided food
and drinks suggested by ADEK.

Unhealthy snacks and fizzy drinks are strictly prohibited. See Policy No. 4.

The School has the right to take the lunch box away and obliged the parents to pay for canteen.

7. Parents’ Communication System

A new communication system “Teams” will be introduced this year. (All previous groups and
channels will be deleted.)

You will receive guides on how to use it effectively. See Policy No. 5

Please ensure you submit two accurate email addresses to the school for smooth communication.

We look forward to your cooperation in making this school year a successful one.
Warm regards,
School Admin
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School Uniform Policy

> Students are required to adhere to the school uniform daily:

e Official Uniform (Non-sports):

- Mandatory on all days except on the assigned Physical Education Day.

® Shoes:

- Students must wear official or sports shoes in the following colors: White — Navy Blue — Black.

- Sandals, light shoes, or high heels are strictly prohibited.

® Jewelry /Accessories:

- Smartwatches or electronic watches with phone, Bluetooth, or Wi-Fi functions are not allowed.

- Accessories are not permitted inside the school.
® Hair and Nails:

- Hair dyeing is strictly prohibited for all students.
- Long nails are not permitted.
- Boys: Hair must be short, neat, and not cover the eyes.

- Girls: Hair must be properly tied back so it does not cover the eyes. Makeup and nail polish are not allowed.

® (Caps/Head Coverings:

- Covering the head with any type of cap is not allowed inside the school building.

- Itis permitted only outside the school building, during break time, or during Physical Education classes.
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Attendance and Absence Policy

Based on the attendance and absence policy issued by the Department of Education and Knowledge,

1e policy has been amended:

® Attendance Policy (45)

At the beginning of each semester, the school sends to parents its attendance policy, which is approved by the Ministry of Education,
explaining the procedures for dealing with cases of student absences to ensure students' attendance and regularity in study, provided

that the data is recorded accurately.

® Absentee Policy (44)

The school specialist cooperates with parents to face repeated and permanent student absences, and puts in place the necessary

mechanisms to improve attendance rates and ensure students' commitment and discipline.

® The Role of the Student/Parent

* The student must attend school on all days mentioned in the school calendar and not be absent without an excuse.

* Parents should ensure that the student attends school, and if the student is unable to attend school, please provide an official written

excuse (medical report, travel authorization, emergency excuse) to register the student as absent without an excuse.

* The school is not responsible for reimbursing students for lessons in case of unexcused absences.

® (Cases of cancellation with justification (with an acceptable excuse)

* The following types of absence are considered justified when they are supported by an official letter signed by the guardian and proved

by certified documents:
* Death of a first- or second-degree relative. * lllness with a medical report

« Sudden travel such as travels for medical treatment or the death of a family member « Scheduled appointments with the doctor with an

appointment
* Mandatory attendance at an official body (sports club - Passports and Identity Department).

« Official community mission (participation in a festival, celebration, competition).

® (Cases of unjustified absences (without excuse)




® Maximum Limit of Absence

Absence with excuses 15 days throughout the year (separate or continuous)

Absence without excuse 5 days per semester (maximum 15 days per year)

Absence during exam days | Students will retake the exams if they submit a medical report specifying the

condition and the number of days of absence and inform the department

supervisor or social worker

® |nthe event that the student exceeds the maximum number of days allowed for absence, the school will take the following

actions:

Absence in one semester All Grades

Friday's absence Verbal Alert + Notification of the Guardian + Counting the Day of Absence by Two Days

One day absence Verbal Alert + Parent Notification

10 days Summoning the Parent + Pledge + Depriving the Student of School Activities (Trips,
Exhibitions, Celebrations)

More than 15 days Referring the student's and guardian'’s file to the special departments concerned with child
protection + 3-day suspension + retention of the academic year
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Healthy Eating & Food Safety Policy

® Purpose
* To provide a safe, nutritious and healthy food environment for all students and staff.
» To promote lifelong healthy eating habits, reduce risk of diet-related illnesses, and support wellbeing and learning.

* To ensure compliance with the Abu Dhabi Department of Education and Knowledge (ADEK) policies and the Abu Dhabi Guide

for Food Traded in Educational Institutions.

® Scope

This policy applies to:

e School-provided meals (canteen, cafeteria, vendor services).

e Lunchboxes/ packed meals brought from home.

e Snacks and foods offered at school events, after-school activities, and special occasions.
o Allstaff, students, parents, food service providers, and visitors on school premises.

® (Core Principles & Requirements



https://adek.gov.ae/en/Education-System/Education-Policies/School-Policies-Health-Safety-and-Wellbeing?utm_source=chatgpt.com
https://www.gulftoday.ae/news/2024/11/02/allergy-causing-foods-and-delivery-services-banned-in-abu-dhabi-schools?utm_source=chatgpt.com
https://www.gulftoday.ae/news/2024/11/02/allergy-causing-foods-and-delivery-services-banned-in-abu-dhabi-schools?utm_source=chatgpt.com

These are the standards that the school must uphold, in line with ADEK’s Healthy Eating & Food Safety Policy.

Principle Requirements / Actions
* Meals and snacks should be rich in nutrients — include fruits, vegetables, whole
grains, lean proteins, healthy fats.
Healthy Food & Balanced « Limit foods high in saturated fat, trans fats, added sugar, salt.
Nutrition « Prohibit or restrict “junk food”, sugary soft drinks, fried foods.

« Ensure food reflects cultural and religious sensitivities (e.g. halal, avoiding pork

products, etc.).

Food Safety & Allergen

Management

* Adhere to hygiene and food safety standards (Abu Dhabi Food Guidelines / Abu
Dhabi Food Safety Authority).

* Maintain records of students with allergies / intolerances.

* Label all foods clearly for allergen content.

« Ensure staff are trained in recognizing and responding to allergic reactions.

* Prohibit unsafe or high-risk items (like foods known to cause serious allergies)

unless special arrangements are made.

External Food Deliveries

« Ban external food delivery services (e.g. Talabat, Deliveroo) during school hours to

ensure control over food safety and nutrition.

Inclusive & Special Dietary

Needs

« Accommodate religious, ethical, cultural dietary requirements.
* Provide options or alternatives for students with allergies, intolerances.
* Maintain communication with parents about dietary needs.

« Establish emergency plans and medication protocols if required.

Sustainability & Environmental

Responsibility

* Encourage sustainable meals (locally sourced, plant-based where possible).
* Reduce packaging / waste; use reusable or compostable packaging.
» Promote reduction of food waste.

* Educate students about sustainable food practices.

Monitoring, Compliance &

Accountability

« Ensure school obtains and maintains required licenses, permits, inspection records.
* Publish policy on the school website and share with staff, students, parents, and
suppliers.

« Conduct regular audits of menus, vendor compliance, food safety practices.

« Set timeline for full compliance (ADEK requires schools to comply by academic year

2025/26) and define consequences for non-compliance.




Principle Requirements / Actions

« Integrate nutrition education into the curriculum (teaching how to read food labels,

balanced diet etc.).
Education & Engagement « Train canteen / food service staff on nutrition, food safety, hygiene.
* Engage students in feedback about food services.

* Provide guidance to parents about packing healthy lunchboxes.

® Policy Implementation

Menu Planning & Approval: All menus (canteen, events, special days) should be reviewed by a Nurse/Safety Officer to ensure

they meet standards.

Vendor Contracts & Standards: Any external vendor / supplier must meet the school's nutritional, hygiene and allergen

standards. Contracts must include provisions for compliance and monitoring.

Staff Training: Regular training for all staff involved in food preparation, service, supervision (canteen supervisors, teachers,

nurses) on ADEK standards, food safety, hygiene, and allergen handling.

Communication: The policy should be made available to parents, students, vendors; guidance on healthy lunchboxes; regular

reminders/newsletters.

Special Events & Celebrations: Events (school fairs, parties) must comply with the healthy food policy: limit or exclude

unhealthy snacks, avoid sugar-laden items, ensure healthy alternatives are available.

Roles & Responsibilities

Leadership / School Management: Adopt the policy, allocate resources, ensure infrastructure and licensing, enforce

compliance.

Food Services Manager / Canteen Operator: Develop menus, ensure food safety & hygiene, labelling, handle allergies,

source healthy ingredients.

Teachers & Staff: Supervise mealtimes, support students in making healthy choices, reinforce education messages.

Parents / Guardians: Support policy by following school guidance for packed lunches, informing the school of allergies /

dietary needs.

Students: Participate in healthy eating education, follow school expectations, give feedback on food services.

Monitoring & Review

Regular internal reviews (e.g. once per term) of canteen offerings, vendor compliance, hygiene audits.
Annual external audit / inspection to ensure adherence to ADEK and Food Safety Authority regulations.

Collect feedback from students, parents, and staff to continuously improve offerings.



e Review and update policy at least every 2 years, or as required by changes in ADEK or governmental regulations.

® Enforcement & Non-Compliance

e Clear consequences for vendors / staff / school if standards are not met.

e Schools may face penalties under ADEK regulations if serious breaches occur.

e Non-compliant food items to be removed from canteen, events etc.

e Communication with parents if lunchboxes do not meet guidelines, with corrective guidance.
® References

e ADEK Healthy Eating & Food Safety Policy (effective academic year 2024/25; compliance required by 2025/26)
adek.gov.ae+2Gulf Today+2

e Abu Dhabi Guide for Food Traded in Educational Institutions Gulf Today+1
e Federal Law No. (10) of 2015 on food safety Gulf Today

e Ministry of Health & Prevention guidelines on healthy diet and physical activity.

Policy Date: Next Review:

Approved by:

Mr. Raed Fhaker Eddin

School principal



https://adek.gov.ae/en/Education-System/Education-Policies/School-Policies-Health-Safety-and-Wellbeing?utm_source=chatgpt.com
https://www.gulftoday.ae/news/2024/11/02/allergy-causing-foods-and-delivery-services-banned-in-abu-dhabi-schools?utm_source=chatgpt.com
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Communication Policy

® Purpose

This policy sets out the official standards and procedures for communication between the school, parents, students, and
staff. It ensures clarity, transparency, and compliance with UAE education regulations, safeguarding the school

community against miscommunication.

Official Communication Channel

The only official channel of communication between the school and parents is ClassDojo.
All announcements, updates, academic follow-ups, and behavioral reports must be shared exclusively through ClassDojo.

Personal messaging apps (WhatsApp, SMS, social media, or phone calls) are not recognized as official communication

channels.

Roles and Responsibilities

Teachers: Must update ClassDojo regularly with classroom news, assignments, and student progress.
Parents: Must check ClassDojo frequently and respond promptly to messages or requests from the school.

Administration: Will oversee communication, ensure compliance with policy, and provide technical support when needed.

Confidentiality and Privacy

All communication must respect UAE child protection and data privacy regulations.

Personal information, school internal issues and student records must not be shared outside ClassDojo. Otherwise, legal

actions will be taken

Escalation Procedures

In urgent matters that require escalation, parents may request a meeting with the school administration through ClassDojo.

No direct personal communication with teachers outside ClassDojo is permitted.

Compliance

Failure to follow this policy will be considered a breach of school regulations and may result in disciplinary action, in

accordance with UAE education guidelines.
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Student Behavior Management Policy

® Students are required to comply with the policies of the Department of Education and Knowledge as well as the policies of

United International Private School for the academic year 2025/2026.

® In case a student commits any violation, the school will take the following actions according to the type and degree of the

violation.

® First-Degree Violations

Violation Action Taken
Being late to morning assembly or not participating without an Verbal warning + documentation (first time).

acceptable excuse.

Repeated lateness to classes (on-campus or online) without a valid | Written warning + notify parents (first repeat).

excuse.
Failure to wear the school or sports uniform. Deduct 2 marks + parent meeting + signed pledge (second repeat).

Unacceptable hairstyles or long hair for boys. Deduct 4 marks + parent meeting + social worker review (third repeat)
Not bringing textbooks or school supplies. Deduction decided by committee + case study + behavioral correction

plan (more than 3 times).

® Second-Degree Violations

Violation Action Taken

Absence before/after holidays, weekends, or exams without Deduct 4 marks + written pledge + parent meeting (first time).

excuse.

Skipping classes during the school day (including online learning). | Deduct 8 marks + suspension up to 2 days + second warning (first

repeat).

Entering or leaving class without permission. Deduct 8 marks + suspension 1—3 days + final warning + possible

transfer (second repeat).

® Third-Degree Violations (Serious)

Violation Action Taken

Bullying of all types. Deduct 12 marks + Behavior Committee review + suspension +

referral to authorities (first time).

Plagiarism (copying homework/reports/projects). Deduct 12 marks + referral + transfer to another school (first repeat).

Leaving or escaping school without permission. Same as above.




® Fourth-Degree Violations (Severe & Critical)

Violation

Misuse of communication/social media for illegal/immoral

purposes or to defame the school/staff/others.

Action Taken

Immediate suspension + referral to authorities + Behavior

Committee decision (expulsion/behavior subject failure).

Possession or use of weapons (firearms, knives, etc.).

Same as above.

Sexual assault on campus, bus, or during activities.

Same as above.

Drug possession, use, or distribution.

Same as above.

Behavior Marking System

® Total Behavior Marks: 100

® Positive Behavior: 80 (core grade, can increase/decrease).

® Distinguished Behavior: +20 (personal growth, respect for Islamic values, UAE culture & world cultures, social responsibility,

leadership & innovation).

® Marks are deducted when students commit violations as listed above.

® Documentissued by School Counseling Department

® (Contact: Fatima Al Saadi (0527477300)

School Administration




