Safeguarding Policy

School Name: United International Private School
Policy Effective Date: August 18, 2025

Next Review Date: August 2026

1. Introduction

e This policy outlines our commitment to safeguarding and promoting the welfare of children. We aim
to provide a safe and supportive environment in which every student can thrive.

e Our safeguarding responsibilities comply with UAE law and regulations, as well as international
standards of child protection.

2. Scope of Policy

e This policy applies to all staff, including teachers, administrators, contractors, and volunteers who
work at United Private School Branch 1.

e It covers all forms of abuse, including physical, emotional, sexual, neglect, and bullying.
3. Definitions
Child Protection: Measures and procedures to protect children from harm, abuse, and exploitation.

Safeguarding: Protecting children’s health, wellbeing, and human rights, ensuring they grow up in
safe environments.

Abuse: Any action that causes harm or puts a child at risk, including physical, emotional, sexual abuse,
and neglect.

4. Roles and Responsibilities

e Designated Safeguarding Lead (Committee): A senior staff member responsible for managing
safeguarding concerns and ensuring proper procedures are followed.
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e Staff Responsibilities: All staff are responsible for safeguarding and are expected to report any
concerns regarding student welfare to the DSL.
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Parents and Carers: Parents are encouraged to work with the school to ensure the safety of their

children.

5. Procedures for Reporting Concerns

5.1. Whistle Blowing Policy Procedure

5.1.1. Purpose

To provide a safe and confidential channel for reporting unethical behaviour, fraud,
corruption, or other illegal activities.
To ensure that all reports are taken seriously, investigated fairly, and handled promptly.

5.1.2. Scope of the Policy

Covers any employee, student, parent, or other stakeholder who might witness or become
aware of misconduct.

Types of misconduct that can be reported may include:

Fraud or corruption.

Financial mismanagement.

Abuse or mistreatment (e.g., bullying, discrimination).

Violation of school policies or UAE laws.

5.1.3. Reporting Mechanisms

Ways for individuals to report misconduct, such as:

An anonymous email or hotline.

A designated staff member or committee responsible for receiving reports.
Online platforms or reporting forms.

5.1.4. Confidentiality and Protection

The identity of the whistleblower should be kept confidential.

Clear policies should outline the protection of whistleblowers from retaliation, including potential
legal consequences for retaliatory actions.

5.1.5. Investigation and Response

Upon receiving a report, the school will investigate the matter thoroughly and promptly.
The investigation will be conducted impartially and in accordance with UAE laws and school policies.

Investigation Process:

Once a report is made, the school will have a clear process for investigating the claim. This includes:

o Acknowledging the report: The person who receives the report should acknowledge it
promptly and explain the next steps to the whistleblower.
Investigating the claim: A fair and impartial investigation should be conducted, ensuring that
all involved parties have an opportunity to present their side.
Resolution and action: If the claim is substantiated, appropriate action should be taken, such
as disciplinary measures, changes to school policy, or legal action if necessary.

The school will handle investigations sensitively, especially if the reports involve students or sensitive
issues.
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5.1.6. Outcome and Feedback

o  Whistleblowers will be informed of the outcome of the investigation where appropriate, while
respecting the privacy of all involved parties.

e  Corrective actions will be taken if misconduct is substantiated, including disciplinary actions or legal
measures if necessary.

5.1.7. Training and Awareness

e Regular training will be provided for all staff members about the whistleblowing policy and how to
report concerns.

Ensuring that students and parents are aware of how to raise concerns may also be important in
certain cases.

5.1.8. Legal Framework

e The policy will comply with UAE labour laws, anti-corruption laws, and the laws related to education,
privacy, and data protection.

Whistleblowers may also be protected by UAE's anti-corruption laws, particularly if they report
misconduct relating to public funds or violations of public trust.

5.1.9. Non-Retaliation

e [tisimportant to remember that whistleblowers are not punished, discriminated against, or
victimized for reporting in good faith.

6. Safe Recruitment Practices

The school is committed to ensuring that all employees and volunteers are suitable to work with
children.

All staff will undergo background checks, including a police clearance and reference checks.
The school follows the UAE Ministry of Education guidelines for hiring and staff conduct.

7. Staff Training

e All staff, including volunteers, will receive regular training on safeguarding issues and procedures to
identify signs of abuse and neglect.

e  Training will include how to report concerns, how to work with vulnerable students, and how to
maintain professional boundaries.

8. Preventing Bullying

e The school takes a zero-tolerance approach to bullying, whether physical, verbal, or online.

e  (Clear anti-bullying measures are in place, with regular monitoring and support available for affected
students.

9. Code of Conduct

e Staff are expected to maintain professional boundaries at all times. Any form of inappropriate
behaviour towards students, including physical or verbal abuse, is unacceptable.
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e Staff should never be alone with a student in private areas and should always maintain visibility.

10. Supporting Students at Risk

e The school offers counselling and support services to students who may have experienced trauma or
abuse.

e Students will be informed of their rights and encouraged to speak up if they feel unsafe.

11. School Security System

11.1. Security roles and responsibilities:

Are present at any given time at entry gate. They shall not leave their posts unless there is someone
to replace them temporarily.

Hold authorized licenses, as per the ADEK Staff Eligibility Policy.

Remain alert and ensure safety and security on the school premises, supported by the school’s
security system.

Maintain a visitor's log by recording the visitor’s name, ID, signature, telephone number, purpose of
visit, time of arrival, and time of departure.

11. 2. School Visiting Procedure:

Access Control

Identification Systems: All students, staff, and authorized visitors should be provided with
identification badges to ensure that only those who are authorized are allowed access.

Visitor Management: Visitors must sign in at the school entrance and be accompanied by a staff
member. Any visitor not listed or without prior approval should not be granted access to the school
without undergoing security checks.

Restricted Areas: Certain areas of the school, such as staff offices, storage rooms, and maintenance
areas, may be off-limits to unauthorized individuals. These areas should be clearly marked and locked.

Granting Access to Authorized Personnel:

e Authorized personnel (e.g., government inspectors) will be given access to full premises and relevant
resources according after we have verify the identity of the personnel and ensure they have a valid
purpose for their requests.

Where required, we would enable such personnel to monitor and interact with staff, students, and
parents.

11. 3. Surveillance and Monitoring:

e CCTV Cameras: Install and maintain surveillance cameras via an MMC licensed vendor throughout the
campus to monitor both indoor and outdoor areas for suspicious activity.
Monitoring Stations: Safety officer staff and IT are assigned to monitor the surveillance feeds during
school hours, ensuring they can respond immediately if any suspicious activity is detected.

11. 4. School departure procedures:

We shall ensure the smooth transitioning of our students by verifying that student departures follow
the parent-authorized methods for transitioning student supervision from the school to the home. We
will ensure:

Only parent-authorized persons are picking up students.
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For persons who are not pre-registered and have permanent access passes, parents shall inform the
school in advance in writing and provide the ID of the nominated person.
In sudden emergencies or late notice change of plans, parents shall call to inform the school of the
name of the person picking up their child and the school shall log the conversation including the name
of the authorized person and forward the names to the security guards and teachers/individual(s)
supervising the concerned student.
Schools shall check the identity of the nominated person at the gate (via presentation of a form of ID)
and when handing over the student from the school’s supervision.
IDs are not required if the person is already a member of the school community (e.g., another
parent), and the school already has their ID on record.

11.5. Acceptable School Drop-Off and Pick-Up Timings:

The school shall communicate to parents’ acceptable drop-off and pick-up timings.

The school shall ensure the supervision of students 45 minutes before the start of the school day and
90 minutes after school hours and must notify parents of their responsibility toward their children
outside of these two periods.

In instances where parents drop off children at the school without the school’s knowledge, the school
shall not be legally responsible for the safety of the child.

Parents are not allowed to pick students earlier than the allotted pick-up time. In the

11.6. Special Events:

The school shall ensure that there is an increased security measures in place for safeguarding the school during
special events. School ensures that:

Events are only open to the immediate family (parents and siblings of the student). Parents who wish
to invite other guests must pre-register them with the by providing a copy of a valid ID. Guests who
are not pre-registered are required to register on arrival at the school gate and subsequently provide
a copy of a valid ID.

Signage indicating accessible areas for visitors within the school premises is clearly displayed.
Increased security is present when a larger number of visitors are expected.

All outside service providers and their employees are pre-approved, and contracts stipulate that they
have undergone security checks. Service providers shall submit their trade license and a valid work
permit for each employee.

11.7. Safeguarding the Privacy of the School Community:

Keeping reception areas free of individually identifiable elements such as displaying timetables/ class
schedules, or photographs and names of members of the school community.

2 Avoiding sharing personal details i.e., emails and mobile numbers of students, parents, or teachers
without consent or authorization.

11.8. Managing Security Breaches:

The school will follow security breach procedure and a response plan, led by the Safeguarding
Committee or Lead.

The school will provide continues training to all staffs on the security breach procedure and response.
The school will maintain regular service of alert systems, as applicable, for all announcements and
timed bells or alarms in line with regular requirements.

The school will plan for and conduct school emergency planning and subsequent drills, in line with the
ADEK Health and Safety Policy.

12. Monitoring and Review

The safeguarding policy will be reviewed annually to ensure its relevance and effectiveness.
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e  The school will monitor the implementation of safeguarding procedures through audits and feedback

from staff and students.

United Private School Branch 1 is committed to creating a safe and supportive environment for all students.
By working together with families, external agencies, and the community, we aim to ensure the welfare of
every child in our care. This policy will be reviewed regularly and updated as necessary.

Signed by:

Mr. Raed Fhaker Eddin

School principal
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